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DEAR FRIENDS IN CHRIST, 
 
 

IF AFTER READING THESE GUIDELINES, YOU THINK YOU WOULD LIKE to celebrate your Christian 

marriage at St. Paul’s Episcopal Church, a parish in the Diocese of East Carolina, we will be delighted 
to meet with you.   
 
This guide provides an overview of the Celebration and Blessing of Holy Matrimony at St. Paul’s 
Church, and we encourage you to use this as a reference from the very early stages of wedding 
planning.  You should familiarize yourself with the requirements and expectations attached, as they 
will be your responsibility.  
 
Marriage at St. Paul’s is more than a wedding—marriage is the joining of a man and woman in a life 
together in Jesus Christ.  While the wedding ceremony itself is of great symbolic importance, we 
firmly believe that the joy you will encounter on your wedding day will only be strengthened and 
enhanced by a serious commitment to the spiritual and emotional preparation required by the 
Church before you take vows before God and his people.   
 
To assist you, general guidelines established by St. Paul’s and by the Episcopal Church in the United 
States will ensure that proper attention is given to your spiritual and emotional preparation prior to 
Holy Matrimony. 
 
Many volunteer hours are involved in weddings at St. Paul’s. Our flower guild, wedding guild, and 
altar guild (if Holy Eucharist is to be a part of your ceremony) will aid you in making your wedding a 
memorable occasion.  
 
You and your family remain in our prayers. 
 
 
Faithfully, 

                                                             
         Bob Hudak          

Rector       
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Time Line for Wedding Arrangements at St. Paul’s Episcopal Church 

 

Up to one year before the wedding  

 Initial meeting with clergy 

 Reserve the date with down payment 

 

At least 6 months before wedding    

 Schedule times for premarital counseling  

 Set times for rehearsal and wedding 

 Book the dates with the musician  

 

No less than 3 months before wedding  

 Contact and discuss arrangements with the Flower Guild, the Wedding Guild, 

and, if the service includes Holy Eucharist, the Altar Guild.   

 Turn in applicable forms to office. 

 Meet with the Director of Music about the wedding music. 

 Begin focused spiritual preparation led by the clergy or counselor (usually 

three one-hour sessions). 

 

One month before wedding  

 Pay balance due: musician, flower, sexton, and all other fees. 

 

Three weeks before wedding  

 Prepare service leaflet for clergy to edit before taking to the printer. 

 Arrange final meeting with clergy.  

 

Two weeks before wedding  

 Reconfirm all arrangements with all the guilds 

 

Week of the wedding  

 Take marriage license to the church office. 

 

Day before the wedding  
 Be certain that marriage license is at the church. 

 Rehearsal with all members of the wedding party present  

 Have copies of program for priest, organist, and wedding guild members. 

 

Wedding Day 

 Two hours before wedding (and no more than three): Bride and bridesmaids 

arrive to dress and to have photographs made. 

 One hour before wedding: Groom and groomsmen arrive dressed for wedding. 

 One-half hour before wedding: Music begins; ushering begins. 

 Be certain that the photographer understands the church’s guidelines for 

photographing the wedding. 

 

After the Wedding  

 Limit photography to 30 minutes following the service. 

 Clean up areas the bridal party used.  
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Before Setting Your Wedding Date 

 

Who Can Marry? 
Christian marriage presupposes a connection to the Christian community. In the Episcopal Church, at least one 

of the individuals to be married must be a baptized Christian. The ceremony must be attested to by at least two 

witnesses, reflecting the public and sacramental nature of the solemn vows. You do not need to be a member of 

St. Paul’s. The marriage must conform to the Laws of the State of North Carolina and to the Canons of the 

Church.  

 

Divorced Persons 
If either of the individuals has been previously married, the clergy will wish to explore the earlier relationship 

and must apply to the Episcopal Bishop of East Carolina for permission to consecrate the new marriage of 

someone who has been previously married (whose prior marriage(s) ended in divorce or annulment) and who 

seek to be married at St. Paul’s. The application for consent of the Bishop shall be made, except under extreme 

circumstances, no earlier than two (2) years after the actual separation of the parties of the previous marriage(s).  

The divorce must have been finalized and on public record for at least one year. Please make the clergy aware 

of any and all previous marriages during your initial meeting with him or her.  A copy of the divorce decree is 

required. 

 

Pre-Marriage Counseling 

Couples who wish to marry in the Episcopal Church must agree to required pre-marriage counseling.                    

Pre-marriage counseling usually consists of three to five sessions. Couples are urged, therefore, to arrange to 

meet with one of the parish clergy well in advance of the anticipated wedding date. We recommend that an 

initial meeting happen six months prior to the proposed wedding date, after which the wedding will be 

scheduled. 

 

Dr. Mel Markowski, a licensed marriage and family therapist, is currently providing premarital preparation for 

ALL COUPLES to be married at St. Paul’s.  Contact him directly to set up your appointments: 

markowskie@ecu.edu. A fee, which goes into a scholarship fund for the education of future marriage 

counselors, is charged for this service.   

 

 
 

Ceremony Practicalities 

 

The Ceremony 
The rite for "The Celebration and Blessing of a Marriage" is found in The Book of Common Prayer, beginning 

on page 423. The service consists of a declaration of consent, readings, vows, pronouncement, prayers, and the 

solemn blessing. The service can also include, if the couple wishes, an exchange of rings and a Celebration of 

the Holy Eucharist. In the Episcopal Church, couples must use the marriage vows of The Book of Common 

Prayer.  
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Holy Communion 

Holy Matrimony, a symbol of Christ’s unity with the Church, is rightly celebrated within the context of Holy 

Communion.  Although not required, we strongly encourage Holy Communion as a part of the celebration of 

Holy Matrimony as a sign and symbol of Jesus Christ as the center of your married life together. The Altar 

Guild prepares the church for the Eucharist.  

Please note: Holy Communion (Holy Eucharist) in the Episcopal Church is open to all Christians, and we 

strongly encourage your invited guests to join us at the altar.  If guests do not wish to receive, they may come 

forward and receive a blessing if they desire to do so. The priest will give instruction during the ceremony itself 

in order to help your guests feel welcome.  

 

Church or Chapel? 
Two lovely spaces are available for weddings at St. Paul’s. The older, traditional chapel seats about 150, and the 

new, larger church seats up to 400.  

 

Clergy 
All services of Holy Matrimony at St. Paul’s are conducted by Episcopal bishops or priests in accordance with 

the Canons (Laws) of the Episcopal Church and with the liturgies established by the Episcopal Church in The 

Book of Common Prayer.  It is expected that one of the clergy of St. Paul’s will officiate at the blessing and 

celebration of the sacrament of marriage. Which clergy person will depend on scheduling.  

 

If you would like an outside clergy person to participate, you should indicate this during the initial meeting with 

the parish clergy. Such a clergy person must be notified and reserved by you at least three months in advance of 

the anticipated wedding date to allow time for approval by the bishop to conduct services in the Episcopal 

Diocese of East Carolina.   

 

Music 

The Organist-Choirmaster at St. Paul’s plans the music for all weddings in consultation with the couple.The 

Parish’s Organist-Choirmaster (or a suitable replacement identified by the Organist-Choirmaster) will play for 

your wedding. Any exception must be made with the consent of the parish musician and may be subject to the 

normal fees. Additional instrumentalists, a choir, or soloists, if desired, and their fees can also be arranged in 

consultation with the Organist-Choirmaster. Extraordinary rehearsal time or special preparations will require a 

higher fee. If you wish to have music played and/or sung at your wedding, you should schedule an appointment 

with the Organist-Choirmaster two or three months prior to your wedding date. 

 

A wedding, though an obvious celebration of the couple’s new life together in Christ, is first and foremost, a 

service of worship of Almighty God. All wedding music must uphold and support the dignity, solemnity, and 

spirituality of Holy Matrimony. Therefore, we refrain from music with overt secular overtones, either in the text 

or musical style. The Organist-Choirmaster must approve all music. To underscore the communal nature of the 

service, we encourage the inclusion of a congregational hymn. The Organist-Choirmaster can provide a list of 

appropriate hymns.  

 

Normally wedding music begins 30 minutes prior to the start time of the service, or when guests begin to arrive 

and be seated. If the wedding is particularly large with guests arriving early, the organist will begin playing 

approximately 40 minutes prior to the service. The organist will play music following the recessional until the 

guests have exited the church. 
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The Guilds  
Three guilds of St. Paul’s give volunteer hours as a ministry to the families and guests involved in a wedding. 

The Altar and Flower Guilds of St. Paul’s are responsible for the set-up and preparation of the church prior to 

the wedding. Wedding Guild members assist with the details of the rehearsal and the procession on the wedding 

day. Couples being married at St. Paul’s should also be aware of the work of the Artists’ Guild. 

 

Wedding Guild 
Details of the rehearsal and the wedding day will be discussed in consultation with a wedding guild contact. At 

the rehearsal and on the day of the ceremony, the wedding guild will assist the wedding party leading up to the 

start of the ceremony, which for most weddings is the musical prelude. The officiating priest orchestrates the 

ceremony itself. No outside wedding director is permitted. A form providing the guild with information about 

your wedding party is provided by the wedding guild coordinator.  

 

Flower Guild 
Flowers for the church are ordered and arranged by members of the Flower Guild. A fee schedule and form for 

ordering flowers and other information about the use of torches is included in the information packet provided 

by the church. Particular choices will be addressed in consultation with the Flower Guild contact. Flowers 

purchased for weddings are left in the sanctuary for the following Sunday services. A notice will be placed in 

the Sunday bulletin in thanksgiving for the marriage and in remembrance of people who have died. Corsages, 

boutonnieres, and bouquets are to be purchased from the florist of your choice and delivered to the church 

before the wedding. Weddings scheduled between December 26 and January 6 will be held with the full 

Christmas decorations remaining intact. 

 

Altar Guild 
When the wedding service is to include Eucharist, the Altar Guild members will prepare all altar hangings and 

the bread and wine. A form providing the Altar Guild with the information needed for set-up is included in the 

information packet, which you will receive from the church when your wedding date is set. 

 

Artists’ Guild 
St. Paul’s Church has an active Artists’ Guild that often creates artwork displayed in the church. When the work 

of St. Paul’s Artists’ Guild is present, the artwork will remain in the Church.   The Artists’ Guild projects take 

three months to produce (planning, design work, model building, materials acquisition, prefabrication, 

scheduling, and final half day long assembly in the church).  The art work (20 x 15 x 20 feet typically over the 

altar) is left in place for four to six weeks for the congregation to benefit from. The carefully planned 

installations involving many people cannot be delayed, nor taken down prematurely because of a wedding or 

other event.  Once in the air, they cannot be lowered and then raised up again, because that 

would require reconstructing the entire work.  Whatever artwork is in the church at the time is to be considered 

part of the church, much like the stained glass windows, and cannot be altered or removed.   
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Wedding Rehearsal and Wedding Day 

 
Wedding Program 

A wedding program outlining the Order of Service can be very helpful to the guests attending your wedding. In 

addition to listing the participants in your wedding, the program typically includes musical selections, hymns, 

page numbers from The Book of Common Prayer, and other information to help guide guests through your 

celebration of Holy Matrimony. Readings for the service are suggested in The Book of Common Prayer.  

 

The final design and content of this service leaflet must be approved by the officiating priest. The deadline for 

submitting materials is three weeks prior to the date of the ceremony. The couple is responsible for copying 

and producing the service program; the office cannot copy or produce the wedding bulletin under any 

circumstances. However, examples are available upon request.  

 

The program must include the statement “In keeping with the sacred nature of the wedding ceremony, no flash 

photography by family or wedding guests may be taken during the service. Please remember to turn off cell 

phones and pagers.” 

 

Marriage License 
Because a marriage is also a civil contract, a marriage license must be acquired and brought to the church office 

one week before the wedding. The couple must apply for the marriage license together in person at the Pitt 

County courthouse. The bride and groom and two witnesses sign the parish register immediately after rehearsal. 

 

Wedding Rehearsal 
A wedding rehearsal will be held on the day or evening before the date of the wedding under the direction of the 

priest with assistance from the wedding guild. All members of the wedding party are to be present for the 

rehearsal. The wedding rehearsal will be scheduled when you schedule the wedding itself, in order to ensure 

that the sanctuary will be available.  

 

Please note that St. Paul’s does not permit wedding directors, “Mistresses of Ceremony,” or wedding 

consultants.  Because a wedding is a service of worship, it is the prerogative of the minister to determine the 

course of worship. Members of St. Paul’s Wedding Guild will serve as church hostesses for the families at the 

rehearsal and on the wedding day and will assist the priest with the details of the procession. 

Wedding Day  

If they are dressing at the church, the bride and bridesmaids should arrive no less than two hours before the 

service and no more than three hours to dress for the wedding and to have photographs made. For a wedding in 

the church, the bride and bridesmaids will dress in the guild room of the parish hall. For a wedding in the 

chapel, the bride and bridesmaids will dress in Friendly Hall.   The groom and groomsmen should arrive at least 

one hour and no more than three hours before the service. For a wedding in the church, they will dress in the 

vesting room. For a wedding in the chapel, they will dress in the library and nearby classrooms. After the 

wedding, someone should make sure all these areas are left as you found them; all trash should be thrown 

away or recycled. Ushers/groomsmen should be dressed and ready one hour before the service. Ushering begins 

no later than half an hour before the wedding time. If there are not enough ushers, groomsmen may be asked to 

usher as well.  

In order to be good environmental stewards, St. Paul’s must prohibit rice or confetti in the buildings or on the 

grounds 
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Photographs and Videos  
Photographers must be careful not to interfere with the sacredness of the service. Photographers are expected to 

dress appropriately for a church service and to be stationary once the procession is complete. Because the 

wedding ceremony is a solemn occasion, no photographs are allowed during the service except without flash or 

noise. If no lights are used, it is permissible for a videographer to videotape the service from an appropriate, 

out-of-way place as approved by the priest. If ushers notice wedding guests with cameras, video equipment, or 

other recording devices, they should politely request the guests not to use them during the service. 

 

Videographers and photographers engaged for the wedding are to complete a form and register with the church 

office. 

 

The wedding party may arrange to have photographs taken before and immediately after the ceremony.  The 

clergy will be delighted to re-create moments in the ceremony for the purpose of photographs. Photographs 

after the service are limited to the time frame of thirty minutes.  

 

Family members and guests are not to take pictures during the service. 

 

Alcohol 
 Because consuming alcohol before the wedding creates a number of problems and mishaps on what should be a 

joyous occasion we recommend that all such celebration be reserved for the reception after the ceremony. 

Anyone who brings alcohol on the premises under any circumstances must read and sign St. Paul’s alcohol 

policy. People under the legal drinking age in the United States (i.e. young bridesmaids/groomsmen) are, of 

course, not allowed to drink on the premises under any circumstances.   

Fees & Honoraria 
Because the church buildings must be maintained throughout the year, St. Paul’s charges fees for use of the 

buildings, grounds, and decorations. We also request honoraria for the various professional services surrounding 

a wedding. If the costs present a financial hardship, however, you are welcome to discuss your need with the 

priest who will perform your wedding. No one will be denied the sacrament of marriage because of an inability 

to pay. A simple ceremony can by quite lovely.  

 

All fees and honoraria must be received in the Church Office 30 days prior to the day of the wedding 

rehearsal. The method of payment should be by personal or bank check or money order; cash will not be 

accepted. The initial down payment, which is typically the fee for the services of wedding guild, is 

nonrefundable.  Please see the attached fee schedule.  
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FEE SCHEDULE 
 

A schedule of currently applicable wedding and reception costs are as follows: 

 

 

Fees for non-members and for those who have been members less than a year: 

 

 Clergy  Your discretion 

 Church  $800 

 Chapel  $400 

 Parish Hall $150 per hour for reception (4 hour minimum) 

   

 

 

Fees for ALL weddings: 

 

 Wedding Guild       (nonrefundable donation to the church for the services 

             of the wedding guild; must be paid to reserve date) 

 $300 for Church Wedding 

 $150 for Chapel Wedding  

 

 Musician  

 $300  

 

 Sexton 

 $200 for Church Wedding  

 $250 for Church Wedding and Parish Hall Reception  

 $150 for Chapel Wedding  

 $200 for Chapel Wedding and Parish Hall Reception  

 

The sexton will remain at the church during rehearsal, wedding, and reception for member and non-

member weddings and will see that all church property is secured. Sexton fees are payable directly to the 

sexton. 

 

 Flowers  

 $500 for the Church  

 $400 for the Chapel 

 

Checks are made out to St. Paul’s Episcopal Church, unless otherwise noted.  

 

The premarital counseling also has a fee. The fee paid goes into a scholarship fund to help prepare future family 

and marriage therapists.  
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Scheduling the Wedding 
 

If, after reading this brochure, you think you would like to hold your wedding ceremony at St. Paul’s Church, 

you may contact the Director of Operations & Finance, to express your interest. They will then confirm with 

you the next steps for your marriage preparation: meeting with at least one of the clergy. The Director of 

Operations and Finance can be reached at   252-752-3482 or DirectorOfOps@StPaulsEpiscopal.com.  

 

After meeting with the clergy, you should then contact the Director of Operations & Finance to set a 

date. You should: 

 have available two or three possible wedding dates and times 

 have rehearsal dates/times available 

 determine which building is more desirable (church or chapel) 

 reserve any additional facilities (Friendly Hall, parish hall, guild room, kitchens) 

 confirm costs for building usage and pay deposit to reserve date 

 

See the attached parishioner, non-parishioner, and non-Affiliated fees sections of this booklet for further 

information regarding parish wedding fees).  Weddings are not scheduled during the Lenten Season, during 

Holy Week, or on Sundays; members of St. Paul’s seeking to be married have priority over non-members.   
 

 


